
 

 

 

Edleston Primary Primary School 
 

DBS Checking Procedure 
 

Governors will be DBS checked at the start of every period of 

service. A new DBS check will be completed at the beginning of 

each Governor term of office (4 years). The Governor clerk will 

advise the Office Manager of the dates these are due. 
 

Teachers, TA’s and all other school staff: will be checked at 

the beginning of their employment. 
 

Volunteers who will be working in the school on a regular basis .i.e. 

readers. KS1 trip helpers etc. will be checked before they start to 

work with children in the school, and thereafter once every 6 (six) 

years. Volunteers who work in the school on an irregular basis, 

with gaps of 3 months or more between volunteering, will be risk 

assessed by the Headteacher and Safeguarding Officer. 
 

If a parent has a DBS check from another source which is less 

than 4 years old, but has not worked with children in the last 3 

months, a new DBS check will be made. 
 

Driving children to an event: We do not ask parents to drive 

pupils to events. If they choose to do so privately, or with 

another parent that is a matter for their own discretion. 

Otherwise, pupils will be taken by approved drivers. School 

Insurance Guidance can be requested from the SBM. 
 

People coming into school: Regular visitors (Government support 

staff, Handy men, new contractors) must present their DBS check 

details at the start of their involvement with the school, and the 

details will be held on our Single Central Record.  A letter of 

assurance will be requested for visitors to school. 
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